Student Real Estate Experience
Chapter Instructions
PURPOSE: Provide a program that will enable undergraduate and graduate students to
attend industry wide conferences as well as regional and chapter events.
GOAL: To promote the Commercial Real Estate industry as a viable and exciting career
option to potential professionals.
ELIGIBILITY: Full-time students enrolled in a real estate, business, economics or
finance program as a junior or senior at the undergraduate level, or enrolled in a
graduate program. Students must be 21 years of age prior to attendance.
FUNDING: The Program is funded as all other chapter programs; 50% by the local
chapter, 50% by the SIOR Foundation as a matching grant. Funding from the
Foundation is granted on a first come/first serve basis. The program is limited to 10
students per conference; each chapter is limited to 2 student attendees per conference
and a $1000 per student match.
SAMPLE BUDGET**
Registration $250
Hotel Room $800
Travel
$750
Misc.
$200
TOTAL
$2000 - $1000 from the local chapter and $1000 from SIOR
Foundation ** Sample Budget based on reduced rate for attendance at an SIOR World Conference;
single room occupancy.

LOGISTICS:
1) The local chapter is responsible for recruitment and selection of eligible students.
For participation in an SIOR World Conference, selections must be made and
applications, along with proof of age, sent to the SIOR Foundation prior to the
Early Bird registration deadline. SIOR will register the student/s for the World
Conferences and make hotel reservations.
2) Chapters are responsible for making travel arrangements for the student
attendees. However, if desired, the SIOR Foundation can facilitate through a
travel agent.

3) Students are encouraged to share a room while attending the conference to
reduce costs and enhance the experience.
4) A current SIOR must act as a mentor at the conference and commit to the
following:
a. Meet prior to traveling to the conference or at the start of the conference to
plan out the student’s conference schedule and activities.
b. The mentor should take students to all events he or she would normally
attend including, but not limited to, general sessions, breakouts, dinners,
parties and committee meetings if the meeting is an “open” meeting.
c. When possible, student and mentor should recap at the end of each day to
talk through the experience and discuss upcoming events.
FOLLOW-UP:
1) A questionnaire, which will require written, narrative answers, will be
completed by each student attendee.
2) Students should be invited to the next chapter meeting to discuss their
experience and to meet the chapter membership.
GRANT SUBMISSION & PAYMENT: Following the conference, chapter administrators
will forward the following information to SIOR Foundation staff to receive matching
funds:
a. Completed student questionnaires
b. Copies of all receipts pertaining to travel, room and misc. expenses
ENCLOSURES:
1) Announcement sample: Please find below a sample announcement to submit to
partner universities announcing the program when the chapter is ready to accept
applications.
2) Student Application
3) Acceptance E-mail: Once the students have been chosen, send the included
acceptance e-mail to inform them. SIOR Foundation staff will contact the students and
provide further instructions.

ANNOUNCEMENT SAMPLE
INSERT CHAPTER LOGO
The (Insert Chapter Name) Chapter of SIOR is now accepting applications for the SIOR
Foundation Student Real Estate Experience Program. (Insert 1 or 2) student/s will be
sponsored to attend the (Insert Year) SIOR (Insert Spring or Fall) World Conference in
(Insert City) on (Insert Dates).
Selected applicants will be provided with up to $2,000 of funding to cover conference expenses
including registration, hotel, travel and meals provided at the conference. Where possible, each
student will share a room with another student attendee. Prior student attendees have indicated
they typically spend less than $100 of their own money in out-of-pocket expenses.
For a look into how this program benefits the students, check out this follow up to 2018 Spring
Conference attendees.
SIOR (Society of Industrial and Office Realtors) was founded in 1941 to assist in securing
manufacturing facilities across the nation to put into service to support production needs for World
War II.
The SOCIETY OF INDUSTRIAL AND OFFICE REALTORS® is the leading professional office
and industrial real estate association.


SIOR has 3,100 members in more than 630 cities in 34 countries.



SIOR represents today’s most knowledgeable, experienced, and successful commercial
real estate brokerage specialists.



Real estate professionals who have earned the SIOR designation are recognized by
corporate real estate executives, commercial real estate brokers, agents, lenders, and
other real estate professionals as the most capable and experienced brokerage
practitioners in any market.

To learn more about SIOR, please visit www.sior.com
To see the Conference Schedule of Events, from the SIOR Home Page, place your cursor on
“Conferences” at the top of the page and click on “World Conference”.
To be eligible to attend you must be:
1) Undergraduate (Junior or Senior) or Graduate Student
2) Majoring in real estate, finance, business or economics with a career interest in
commercial real estate
3) 21 years of age as of the first day of the World Conference
Anyone who is interested should complete the attached application and RETURN IT by the
deadline listed below.
Please return your:

1)
2)
3)
4)

Application
Statement of Interest
Resume
Photo ID

DEADLINE FOR SUBMISSION OF APPLICATION – (Insert Time & Date)
Announcement of Student Attendees selected – By (Insert Time & Date)
(Note to Chapters – To insure a room, you Must provide the name(s) of your Student
Experience Attendee(s) to the SIOR Foundation No Later Than the Early Bird Deadline)
For the students who are selected, our SIOR Foundation Staff will contact you to confirm your
preferred travel plans and will then make your flight reservations, hotel reservations and register
you for the conference.
If selected, please plan to arrive on (Insert Day & Date) (in time for a special dinner for Students
and their Mentors at 7:30 pm) and plan to depart on (Insert Day & Date) after the Closing General
Session concludes at noon.
This program provides for your hotel for Wednesday, Thursday and Friday nights only. If you want
to stay Saturday night, it would be at your own expense. We will make every effort to put two
students to a room.

STUDENT REAL ESTATE EXPERIENCE PROGRAM
Student Instructions and Application
Are you in a real estate related college or graduate school program and do you plan on pursuing a
career in industrial or office real estate after graduation? Consider attending an event to develop your
professional network and learn new business practices and skills. SIOR chapters and the SIOR
Foundation have funding available to help off-set the costs of attending a commercial real estate
conference or event. Selected applicants will be provided with up to $2,000 of funding to cover
conference expenses, including registration, hotel and travel.
Who can apply?
Any full-time student enrolled in a real estate, business, economics or finance program as a junior or
senior at the undergraduate level or any student enrolled in a graduate program. Student must be 21.
Application Process
Fill out the attached application and submit it to the SIOR chapter closest to your home or school. For
a list of local chapters and contact information, please click here. Following submission of your
application, you will be contacted to schedule a brief interview with a sponsoring SIOR designee from
the local chapter.
The Experience
After acceptance, student will be provided with a registration form to submit to SIOR HQ and will be
provided with a contact to assist with travel arrangements. If possible, each student will share a room
at the conference with another student attendee.
Each student attendee will be assigned a sponsoring SIOR member to act as a mentor at the
conference. Both student and mentor will commit to the following:
 Meet at the start of the conference (if not prior to traveling to the conference) to plan out the
student’s conference schedule and activities.
 The mentor should take their student to all events he or she would normally attend including,
but not limited to: committee meetings (if “open”), general sessions, breakouts, dinners, and
parties.
 When possible, student and mentor should recap at the end of each day or each morning to
talk through the experience and discuss upcoming events.
Post Conference Follow Up
Following the conference, student attendees will be provided a questionnaire requiring written,
narrative answers.
Students will be invited to a local chapter meeting following the conference in order to speak to the
membership about their “experience.” The student will also have the opportunity to mix and mingle
with the general membership of the chapter.
Students are encouraged to list their participation in the program on their résumés. SIOR will provide
suitable language for inclusion on the student’s resume.
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STUDENT REAL ESTATE EXPERIENCE APPLICATION
Please complete and submit this form via e-mail to your local SIOR chapter.
Student Attendee Information
Name:
College/ University:
Home Address:
Home City:

State:

Phone:

Personal Email:
(no school emails)

Candidate Requirements
Please confirm the following eligibility requirements:
□

Brief Statement of Interest (attach)

□

Résumé (attach)

□

I am a currently enrolled undergraduate (junior or senior) or

□

I am currently enrolled in graduate school

□

Major/Field of Study:

□

I will be 21 years or older at the time of attendance. (Attach copy of ID)

Please select the program/event you would like to attend
□
World Conference
Dates:
□
□

Location:

Regional Conference
Dates:

Location:

Chapter Event
Dates:

Location:

Acknowledgement: By signing this application, I acknowledge that I will be 21 years of age or older at
the time of attendance at the sponsored SIOR event. Copy of ID must be provided.
Applicant Signature

Date
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ACCEPTANCE E-MAIL
(Insert Student Name)
Congratulations on your acceptance by the (Insert Chapter Name) Chapter to attend
the (Insert Year) SIOR (Insert Spring or Fall) World Conference in (Insert City)!
We are thrilled by your selection and know it will be an amazing experience for you!
Corrine Nowak who is copied above will contact you to confirm your arrival/departure dates and
will then make your hotel reservations and register you for the conference. Corrine will then have
the SIOR Foundation travel agent contact you to confirm your preferred travel plans and make
your flight reservations.
If possible, please plan to arrive on (Insert Day & Date) (in time for a special dinner for
Students and their Mentors at 7:30 pm) and plan to depart on (Insert Day & Date) after the
Closing General Session concludes at noon.
This program provides for your hotel for Wednesday, Thursday and Friday nights only.
If you want to stay Saturday night, it would be at your own expense.
As previously indicated, we try to put 2 students to a room.
Congratulations again!

